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PRIORITY ACTIONS PROGRAMME REGIONAL ACTIVITY CENTRE 
SPLIT, KRAJ SV. IVANA 11


INVITATION TO TENDER


PROCUREMENT SUBJECT: Organization of the school competition for the best art work as part of the local awareness campaign for the Coastal Management Plan of Boka Kotorska Bay 
in the frame of the GEF MedProgramme




SIMPLE PROCUREMENT
Reference number 11/GEF/2024




Split, October 2024




1. GENERAL INFORMATION
1.1. Client information:
Name: Priority Actions Programme Regional Activity Centre – PAP/RAC (hereinafter: the Client)
Registered office – address: 21000 Split, Kraj Sv. Ivana 11
Personal identification number (PIN): 27788012253
Telephone: + 385 21 340470
1.2. Contact person: Questions concerning the tender contents and format can be sent to the person in charge of communicating with Tenderers, Ivan Sekovski, e-mail: ivan.sekovski@paprac.org.
1.3. Procurement type: Simple procurement
1.4. Estimated procurement value: Procurement value is estimated at 4 000 USD without VAT.

2. INFORMATION ON THE PROCUREMENT SUBJECT MATTER

2.1. Introduction
The Mediterranean Sea Programme: Enhancing Environmental Security (MedProgramme) is a 43 million USD assortment of seven child projects funded by the Global Environment Facility (GEF) over the 2021-2025 period. It aims to kick start the implementation of priority actions to reduce the major transboundary environmental stresses affecting the Mediterranean Sea and its coastal areas, while strengthening climate resilience and water security and improving the health and livelihoods of coastal populations. Within GEF MedProgramme (i.e. its Child Project 2.1) the Coastal Management Plan (CMP) is being developed for Boka Kotorska Bay (i.e. its three municipalities – Herceg Novi, Kotor and Tivat).
This invitation for tenderer to organize the school competition for the best art work as part of the local awareness campaign for the Coastal Management Plan of Boka Kotorska Bay. In this way the need for sustainable and resilient future coast of Boka Kotorska Bay will be promoted to young local children (from 6 to 11 years old).
In GEF MEDprogramme’s activities related to preparation of the Coastal Management Plan of Boka Kotorska Bay, PAP/RAC is one of the executing partners, together with Ministry of Tourism, Ecology, Sustainable Development and Northern Region Development of Montenegro, and with Plan Bleu/RAC and UNEP/MAP as the lead executing agency. 




[bookmark: _Hlk161144087]2.2. Description of the procurement subject matter

Tasks and activities that are a subject of this procurement consist of the following key components:
· Organization of the school competition for the best art work as part of the local awareness campaign for the Coastal Management Plan of Boka Kotorska Bay.

The school competition should target elementary school pupils from 1st to 4th grade (6 to 11 years old) with the task of creating the art work with the topic of «Boka kakvu želim u budućnosti » (How I want Boka to be in the future ?). The artwork (drawing) should reflect the coastal area of Boka Kotorska – showing the connection between the land and the sea, and the desired future of this area – clean, healthy sea with abundant marine life; coast/land with a lot of nature, forrests, traditional architecture etc.
The best art work will be awarded with recognition by PAP/RAC - the Tenderer should propose thel award for the best art work, within the budget of the proposed offer. This additional award is to be confirmed by PAP/RAC.
The Tenderer should organize, announce and communicate the competition to Elementary schools in Boka Kotorska area (within municipalities of Herceg Novi, Kotor, Tivat). The voting for the best artwotk should be organized via social media and distributed via social media to potential voters. The deadline for the artwork submission is 29th November 2024, with the deadline for voting on 13th December 2024.
The competition should be followed by a feedback questionnaire, aimed for teachers (and alternatively also to pupils). The content of the feedback questionnaire is to be agreed with PAP/RAC.

2.3. Deliverables and deadlines

The deliverables and tentative deadlines related to the activities/tasks defined in 2.2 are as follows:

	Deliverables
	Deadlines

	[bookmark: _Hlk98242084]Activity report- with specification of all activities undertaken, photos of all artwork submitted, and filled-in feedback questionnaire 
	22 December 2024



The deliverable should be written in Montenegrin and submitted in an electronic form (Word form for Windows). 


3. ELIGIBILITY OF ECONOMIC OPERATORS (SELECTION CRITERIA)
3.1.	Technical and professional capacity
The Tenderer shall prove it has the following qualifications: 
· At least two years of experience in organization of awareness-raising event;
For the purposes of establishing the grounds set out in item 3.1. of the Invitation to Tender the Tenderer shall submit the following in his Tender:
The NGO or other organization’s brief profile demonstrating the required technical and professional capacity. 

4. INFORMATION ON THE TENDER
 
4.1.	Tender contents and format
The Tender proposal should contain the following elements:

· Tender sheet signed and filled in according to this Invitation to Tender (Annex 1); 
·  The NGO or other organization’s brief profile verifying experience related to working with schools; 
· [bookmark: _Hlk28380393] Cost statement signed and filled in according to this Invitation to Tender (Annex 2).

4.2.	Tender format and submission
Tender offers need to be drafted according to the requirements laid out in the Invitation to Tender.
Offers shall be sent electronically to the following e-mail addresses: ivan.sekovski@paprac.org and paprac@paprac.org with “School competition in Boka” as the e-mail subject.

4.3.	Date, time and place of tender submission
Tender offers must be received by 1 November 2024, 14:00 CEST
All offers received after the bid opening deadline will be marked as late and excluded from the procedure. 
· The Tenderer may amend or withdraw his Tender before the Tender submission deadline. The amended Tender shall be submitted in the same manner as the original and clearly marked as amended. The Tenderer may withdraw his Tender by submitting a written statement before the Tender submission deadline. The written statement shall be submitted in the same manner as the original Tender and clearly marked as a statement of Tender withdrawal. Alternative Tenders are not permitted.
· Tender currency: US Dollars (USD). 
The Contractor shall express the price in USD, and the payment can be made in USD. However, payment can be made in other currency using the exchange rate of conversion of the Client’s bank (OTP bank), valid on the date of the payment.

· Language and script: The Tender shall be drafted in English language, using the Latin script.
· Period of validity: 15 days from the tender submission deadline.
· Price setting method
The Tender price shall be expressed in USD. The tender price cannot be altered.
The tender price consists of Pre-Vat price, VAT and total price. 
· Pre-VAT price includes all costs related to the performance of the services. For natural persons it includes all relevant taxes and contributions in accordance with the Croatian legislation.
· VAT needs to be indicated:
-Tenderers registered in Croatia express VAT: 0% if they are not in VAT system and 25 % if they are in VAT system.
- Tenderers outside Croatia (natural persons and companies, in or out of VAT system) do not express VAT, but indicate “reverse charge” (see Annex 1, 3.).
· Total price is the sum of pre-VAT price and VAT.
When evaluating the tenders, the Client will take into account the total price.
The tender price net of VAT shall include all costs and discounts, included travel and accommodation expenses of the Tenderer (if any).

5. AWARD CRITERIA
Tender selection criterion is the lowest price of the offer

6. DUE DATE, CONTRACT AND TERMS OF PAYMENT
The Contract will be made in USD currency. As indicated in ch.4.3. the payment can be made in other currency using the exchange rate of conversion of the Client’s bank (OTP bank), valid on the date of the payment.
The Client shall make the payment to the Tenderer in a single instalment i.e. 100% upon submission and clearance by PAP/RAC of the Deliverable 1.
All legal person (in or our VAT system) and natural person which are in VAT system are required to issue invoice/s. 
An advance payment by the Client is not permitted. Envisaged duration of the Contract is 4 months.

Annex 1
Tender sheet
Tender date:								
Contracting Authority: Priority Actions Programme Regional Activity Centre (PAP/RAC), Kraj Sv. Ivana 11, 21000 Split, Croatia
Subject of procurement Tenderer to organize the school competition for the best art work as part of the local awareness campaign for the Coastal Management Plan of Boka Kotorska Bay 
Tenderer information:
	Tenderer’s name and registered seat 
	

	PIN[footnoteRef:1] [1:  Or national identification number according to the economic operator’s country of establishment, if applicable] 

	

	Bank name
	

	IBAN
	

	SWIFT
	

	The economic operator is VAT registered (select)
	      YES                 NO

	Name, family name and position of a person / persons authorised to sign the public procurement contract
	

	Name and title of the contact person:
	

	Mail address:
	

	E-mail address:
	

	Telephone number:
	


Tender price:
	Total pre-VAT price in USD
	

	VAT (25%)[footnoteRef:2] [2:  Economic operators registered in Croatia that are not in VAT system put 0. Economic operators registered outside the Republic of Croatia (natural persons and companies) in or out of VAT system, in the place of VAT put note “reverse charge”.] 

	

	Total price with VAT in USD
	


Bid validity date: (at least 15 days after the bid submission deadline)
										For Tenderer:


[bookmark: _Hlk28468335](Signature of the legal representative)


Annex 2
Cost statement


	Technical description and cost statement for the Tenderer to organize the school competition for the best art work as part of the local awareness campaign for the Coastal Management Plan of Boka Kotorska Bay

	No.
	Deliverable description
	Unit 
	Number of units
	Unit price in USD (without VAT
	Total item price in USD (without VAT)

	1.
	Activity report- with specification of all activities undertaken, photos of all artwork submitted, and filled-in feedback questionnaire
	Expert days
	
	
	

	Total pre-VAT price in USD 
	

	VAT amount in USD (25%)
	

	Total price with VAT in USD
	




[bookmark: _Hlk28471004]In______, _______ 2024
_________________________________________
(Full name of the legal representative)


_________________________________________
[bookmark: _Hlk28470189](Signature of the legal representative)
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