[image: image1.png]gef




UNEP/MAP - PAP/RAC 
INVITATION TO TENDER
PROCUREMENT SUBJECT: Translation services of the selected outputs (documents) of the GEF Adriatic project from Croatian into Montenegrin
SIMPLE PROCUREMENT
Split, June 2021
1. GENERAL INFORMATION
1.1. Client information:
Name: UNEP/MAP – PAP/RAC (hereinafter: the Client)
1.2. Procurement type: Simple procurement
1.3. Estimated procurement value: Procurement value is estimated at USD 3.000 gross.
In case of natural person, the amount includes all the relevant taxes. In case of legal person, it includes VAT. 
2. INFORMATION ON THE PROCUREMENT SUBJECT MATTER
2.1. Description of the procurement subject matter
The subject matter is translation of two documents from Croatian into Montenegrin, prepared in the framework of the GEF Adriatic project (Implementation of ecosystem approach in the Adriatic Sea through marine spatial planning”). The documents have approximately 430 standard pages.
Documents are available to all interested Tenderers upon request.
2.2. Deliverables and deadlines

The deliverables and tentative deadlines related to the activities/tasks defined in 2.1 are given in the table below:
	Deliverable 
	Tentative deadline

	1. MSP Studies 
	End June 2021


3. ELIGIBILITY OF ECONOMIC OPERATORS (SELECTION CRITERIA)
3.1.
Technical and professional capacity
The Tenderer shall prove it has the following qualifications:
· University languages degree;
· At least five years of experience in translation services.
For the purposes of establishing the grounds set out in item 3.1. of the Invitation to Tender the Tenderer shall submit the following in his Tender:
i) The qualified experts curriculum vitae (CV), clearly highlighting, among others, required technical and professional qualifications.
4. INFORMATION ON THE TENDER
4.1.
Tender contents and format
The Tender proposal should contain the following elements:
i.  Tender sheet filled and signed according to this Invitation to Tender (Annex 1); 
ii.  Curriculum vitae of the qualified experts, proving required technical and professional capacity; 
iii.  Cost statement filled and signed in according to this Invitation to Tender (Annex 2);
4.2.
Tender format and submission
Tender offers need to be drafted according to the requirements laid out in the Invitation to Tender.
Offers shall be sent electronically to the following e-mail addresses: paprac@paprac.org and marina.markovic@paprac.org.
4.3.
Date, time and place of tender submission
Tender offers must be received by 16 June 2021, 3pm.
All offers received after the opening deadline will be marked as late and excluded from the procedure. 
4.4 The Tenderer may amend or withdraw his Tender before the Tender submission deadline. The amended Tender shall be submitted in the same manner as the original and clearly marked as amended. The Tenderer may withdraw his Tender by submitting a written statement before the Tender submission deadline. The written statement shall be submitted in the same manner as the original Tender and clearly marked as a statement of Tender withdrawal. Alternative Tenders are not permitted.
4.5. Tender currency: US dollars (USD). 
To the Contractor shall express the price in USD, and the payment will be made in USD.
4.6. Language and script: The Tender shall be drafted in English language, using the Latin script.
4.7. Period of validity: 15 days from the tender submission deadline.
4.8. Price setting method
The Tender price includes all costs (taxes) and discounts pertaining to the services indicated as the subject matter of the procurement (i.e. gross amount). 
The Tender price shall be expressed in USD and written in numbers. The tender price cannot be altered.
5. DUE DATE, MANNER AND TERMS OF PAYMENT
The Client shall make the payment to the Tenderer, based on invoice drawn up by the Tenderer. The invoices shall be issued upon finalisation of deliverable and clearance by the Client.

Envisaged duration of the contract is till the end of June.

Annex 1

Tender sheet

Tender date:








Contracting Authority: UNEP/MAP – PAP/RAC 
Subject of procurement: Translation services of the selected outputs (documents) of the GEF Adriatic Project from Croatian into Montenegrin
Tender price:
	Tender price gross
	

	Currency 
	USD


Bid validity date: (at least 15 days after the bid submission deadline)

Tenderer information:

	Name and address 
	

	National identification number
	

	IBAN
	

	SWIFT
	

	Bank name and address
	

	Contact details
	

	


For Tenderer
:
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 (Name and Signature)
Annex 2
Cost statement
	TECHNICAL DESCRIPTION AND COST STATEMENT FOR PROVIDING TRANSLATION SERVICES OF THE SELECTED OUTPUTS (DOCUMENTS) OF THE GEF ADRIATIC PROJECT FROM CROATIAN INTO MONTENEGRIN 

	No.
	Description of deliverables
	Unit 
	Approx. amount
	Unit price in USD (gross)
	Total USD (gross)

	1.
	MSP studies
	Standard page
	430
	
	

	
	Tender price (gross) in USD
	


In_______________2021
________________________________

(Full name of the legal representative)
(Signature of the legal representative)

� In case of natural person, the tenderer (person) itself; in case of legal person, its legal representative 
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